UAHUNTSVILLE’S COOPERATIVE EDUCATION, NOT-FOR-CREDIT INTERNSHIP AND DISCOVERY PROGRAMS 

STATEMENT OF UNDERSTANDING
SECTION I:  Participation Requirements
· Must be in good academic standing.

· 1.9 for Freshmen, 0-31 hours

· 2.0 for all other undergraduates

· “B” average for graduate students

· Register for the appropriate section.

· Pay fees* associated with the appropriate section.  
· Remain enrolled in classes if not on a work term.   In the event of course unavailability or extreme circumstances, consult with the Office of Career Development.

· Submit required forms by due date.

· Maintain GPA and work performance standards set by employer.  
· Review on-line workshops:  program requirements and business etiquette.
SECTION II:  Grading
Students will receive a grade of Satisfactory, Unsatisfactory or Incomplete each work term.  Grading guidelines are as follows:

Satisfactory (S)

· Student registers for the appropriate section and pays the associated fees*.    
· Student receives a minimum overall performance evaluation of “Meets Expectations.”  NOTE:  Difficulties in getting feedback from employers will be considered by Office of Career Development staff.
· Student submits all required documents to the Office of Career Development by due dates.
Incomplete (I) – Any or all of the following:
· Student does not register for the appropriate section and pay the associated fees*.  “Incomplete” may be recorded on transcript for current term if a student does not register and pay associated fees for an upcoming term.
· Student fails to submit all required documents to the Office of Career Development by due dates.
NOTE:  (I)s will be replaced with (U)s or (S)s on all transcripts by the end of the following semester. 

Unsatisfactory (U) – Any or all of the following:
· Student receives an overall performance rating less than “Meets Expectations.”

· Student is released by employer during work term for poor performance or inappropriate conduct.

· Student fails to register for the appropriate section and pay the associated fees* by the conclusion of the semester following a work term.

· Student fails to complete and submit required documents to Office of Career Development by the conclusion of the semester following a work term.

*There are no fees for Discovery students.

SECTION III:  Schedule
The schedule outlined below will serve as a guideline for you and will assist you with academic and professional planning.  
	Name:


	Student ID:

	Employer:


	Major:

	Term/Year


	Status

	___________20_______


	Work    FORMCHECKBOX 
  Approximate hours/week:  ______
School  FORMCHECKBOX 
  Approximate hours/week:  ______



	___________20_______


	Work    FORMCHECKBOX 
  Approximate hours/week:  ______

School  FORMCHECKBOX 
  Approximate hours/week:  ______



	___________20_______


	Work    FORMCHECKBOX 
  Approximate hours/week:  ______

School  FORMCHECKBOX 
  Approximate hours/week:  ______



	___________20_______


	Work    FORMCHECKBOX 
  Approximate hours/week:  ______

School  FORMCHECKBOX 
  Approximate hours/week:  ______



	___________20_______


	Work    FORMCHECKBOX 
  Approximate hours/week:  ______

School  FORMCHECKBOX 
  Approximate hours/week:  ______



	___________20_______


	Work    FORMCHECKBOX 
  Approximate hours/week:  ______

School  FORMCHECKBOX 
  Approximate hours/week:  ______



	___________20_______


	Work    FORMCHECKBOX 
  Approximate hours/week:  ______

School  FORMCHECKBOX 
  Approximate hours/week:  ______



	___________20_______


	Work    FORMCHECKBOX 
  Approximate hours/week:  ______

School  FORMCHECKBOX 
  Approximate hours/week:  ______



	___________20_______


	Work    FORMCHECKBOX 
  Approximate hours/week:  ______

School  FORMCHECKBOX 
  Approximate hours/week:  ______



	___________20_______


	Work    FORMCHECKBOX 
  Approximate hours/week:  ______

School  FORMCHECKBOX 
  Approximate hours/week:  ______



	___________20_______


	Work    FORMCHECKBOX 
  Approximate hours/week:  ______

School  FORMCHECKBOX 
  Approximate hours/week:  ______




SECTION IV:  Financial Aid
Are you receiving any financial aid (including scholarships, grants, loans, Veteran’s benefits)? 

Yes   FORMCHECKBOX 

No    FORMCHECKBOX 

If yes, you must carry a copy of this form to the Financial Aid Office located in the University Center to see how your aid may be affected by employment.

__________________________     
__________________________    __________________

      Financial Aid Rep (print)

       Financial Aid Signature

           Date                       
     
         

SECTION V:  Statement of Understanding
I have read and understood the participation requirements and the grading system outlined in sections II and III of this document.  

________________________________________


________________________

                                      Signature                                                                                        Date

Instructions:  Please return this signed form to the Office of Career Development located in Madison Hall, Suite 111.  If you answered “yes” in section IV, you must have the financial aid representative’s signature before returning the form to our office. 

